

















PROCUREMENT AND SUPPLY
CNMiI GOVERNMENT
INVITATION TO BID

ITB NO.: ITB17-JK 'L-136

SUBMISSION DATE: MAY 12, 2017
TIME: 10:00 A.M.

“INTERNET SERVICE PROVIDER &
TELECOMMUNICATIONS SERVICES
FOR THE JOETEN-KIYU PUBLIC LIBRARY”

COPIES OF THE SPECIFICATIONS MAY BE PICKED-UP AT THE OFFICE OF THE
DIRECTOR, DIVISION OF PROCUREMENT AND SUPPLY LOCATED AT THE FORMER
EMERGENCY MANAGEMENT OFFICE, ASCENCION DRIVE, BUILDING NO. 1301, CAPITOL
HILL SAIPAN, DURING REGULAR WORKING HOURS.

THE PROVISIONS OF THE CNMI PROCUREMENT REGULATIONS, NMIAC SECTION 70-

30.3-725 AND 70-30.3-730 PROHIBITING GRATUITIES, KICKBACKS AND CONTINGENT
FEES SHALL APPLY.

THE COMMONWEALTH RESERVES THE RIGHT TO REJECT ANY AND ALL BIDS AND
PROPOSALS; IN WHOLE OR IN PART, AND TO WAIVE ANY IMPERFECTION IN A BID IN
THE BEST INTEREST OF THE COMMONWEALTH OF THE NORTHERN MARIANA
ISLANDS. ALL BIDS SHALL BECOME THE PROPERTY OF THE CNMI GOVERNMENT.

/S/ ERLINDA C. NAPUTI /S HERMAN S. SABLAN
ACTING DIRECTOR, JKPL DIRECTOR, P&S




» O

BIDSERS CHECKLIST

When prepiring a bid, here is a handy reference to make sure you haven’t
overlooked something which could disqualify your bid.

i. Have you thoroughly read the solicitation and understand
it? ’

2. Have you conformed to all the necessary specifications and
standards?

3. Have you acknowledged all amendments?

4. 1f any bonding is required, is it included or has it been
obtained?

S. Have you carefully entered your pricing information?
(Lump sum or per item as specified in the bid).

6. Are your figures legible?

7. Is your offer for delivery in exact accordance with that
required in the bid?

8. Have you properly completed the “Representations,
Certifications and Acknowledgements”?

9. If you have any discounts, have they been stated correctly?

10. Is the person who signed the bid authorized to do so?

11. Have you properly identified your envelope to ensure it
reaching the buyer by bid opening?

12.

Will your bid arrive on time? It is your responsibility to
ensure this!

This is a ve 'y general list of items you need to double check. It is not all

inclusive ard it is important to remember to complete and use care in the
preparation of your bids. Mistakes can cost you money!!






















d. Subcontracting

No subcontracting will be permitted under this contract. Proposers that normaliy re-sell or subcontract
portions of their work similar to those included under this ITB must certify in their proposal their intent
not to do so with JKPL.

e. Attempts to Influence Selection Process

Except for clarifying written questions sent to the Library, all proposers, including any and all
persons acting on their behalf, are strictly prohibited from contacting elected or appointed CNMI or
JKPL officials, officers, employees, or JKPL on or regarding any matter relating to this RFP from the
time the RFP is issued until the start of the open business meeting at which JKPL is asked to approve
the Concession Agreement.
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JIOETEN-KIYU Py
BLIC LIBRARY

NORTHERN MARIANAS STATE LIBRARY

P.0.BOX 501092, SAIPAN MP 96950 ¢ PHONE:(670)235-7322 ¢ FAX:{670)235-7550
WEBSITE: http://www.chmilib.org  E-MAIL: cnmistatelibrary@gmail.com

MEMORANDUM

Date: April 12, 2017

To: Director, Procurement & Supply .

,.-—

From: Acting Dlrector \l Clce p“[&/

.~ Gy
Subject: Invitation to Bid Request; lTél?-JKPL-BG
o
be
The Joeten-Kiyu Public Library(JKPL) is péspectfully requesting your approval to authorize

JKPL to process Competitive Sealed P s to procure the services of an E-Rate, in
accordance with NMIAC § 70-30.3-205.

The subject project involves the purchase of professional services in the Information
Technology that can be performed by an experienced and qualified contractor with a
proven history of successful engagement in similar projects.

The Scope of work required for the services for an E-Rate is attached for your reference. The
provisions of the CNMI Procurement Regulations, NMIAC Section 70-30.3-725 and 70-
30.3-730 prohibiting gratuities, kickbacks and contingent fees shall apply.

Should ydu have any questions, please do not hesitate to contact me at 235-7316.
Regards,

Attachment(s)
Cc: JKPL file
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@OETEN-KIYU @
PUBLIC LIBRARY

NORTHERN MARIANAS STATE LIBRARY

£.0.80X 501092, SAIPAN MP 96950 » PHONE:(670)235-7322 « FAX:(670)235-7550
WEBSITE: tttp://www.enmilib.org  E-MAIL: enmistatelibrary@gmail.com

MEMORANDUM

Date: May01, 2017

RECEIVED

. Divigion of Procurement
To: Director, Procurement & Supply aﬁd Supnly

From: Acting Direct@o/m CLUVM,(/U,OI ’)'0)1 Oate-_ - / /[7“

Vg R 3T 6 A
Timer___ 2 9Cp o
P4

Subject: Addendum #3; ITB17-JKPL-136 P [ e A8t
Rm:.dt.‘y' 'k‘b‘ P G R K

The Joeten-Kiyu Public Library (JKPL) is respectfully requesting your good office to make
changes to the specifications to procure services of an internet and Telecommunications
Services provider, in accordance with NMIAC § 70-30.2-205, and to schedule a second (2°9)
Pre-Bid Conference here at the JKPL Conference Room, on Wednesday, May 03, 2017 at 1:30
p.m., with Vendors that have picked up a packet of ITB17-JKPL-136.

The changes that need to be made are the Minimum Bandwidth service, Broadband internet
speed, initial eligibility of proposers’ experience. The intent of the 2nd Pre-bid Conference is
to review with vendors changes made in the ITB as recommended by all parties present on
the first Pre-bid conference,

The provisions of the CNMI Procurement Regulations, NMIAC Section 70-30.3-725 and
70-30.3-730 prohibiting gratuities, kickbacks and contingent fees shall apply.

Should you have any questions, please do not hesitate to contact me at 235-7316.
Regards, e e /
Cc: JKPL file % YRR

o _._“...“__-.M--w-;- o
RLECYRES . -

6702357550 05/02/2017 15:04 RECEIVED FROM: 6706641515 #2254-002
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P2-MAY-2017 14:45 From: PROCUREMENT 6706641515 To:92357550 Pase:1-2

Department of Finance
Division of Procurement and Supply

E-mail: procurement@pticom.com

P.O. Box 510008 CK Saipan, MP 968950 Tel.: (870) 664-1500 Fax; (670) 664-1515

ADDENDUM NO. 3

ITB17-JKPL-136

“Internet Service Provider & Telecommunications Services
for Joeten-Kiyu Public Library”

This addendum is issued to schedule a Pre-Bid Conference to be held on Monday,
May 03, 2017 at 1:30 p.m. at the Joeten-Kiyu Public Library Conference Room.

HMM

Director, Procurement and Supply
May 02, 2017

Cc:  Acting Director, JKPL

|
6702357550 05/02/2017 15:04 RECEIVED FROM: 6706641515 #2254-001




P.0.BOX 501092, SAIPAN MP 96950 ¢ PHONE:(670)235-7322 » FAX:(670)235-7550
WEBSITE: http://www.cnhmilib.org  E-MAIL: cnmistatelibrary@gmait.com

ADDENDUM NO. 3
ITB17-JKPL-136

INVITATION TO BID
INTERNET SERVICE PROVIDER SERVICES & TELECOMMUNICATIONS
AT
JOETEN-KIYU PUBLIC LIBRARY, JOETEN-KIYU PUBLIC LIBRARY
BOOKMOBILE, ROTA PUBLIC LIBRARY & TINIAN PUBLIC LIBRARY

R BACKGROUND
Since 1997, Joeten-Kiyu Public Library has provided internet services to its library patrons first
with 32Kbps Modem on a shared system, progressing to DSL and eventually adding to it, Wi-Fi
accessibility, with this, a virtual network was established with the branch libraries of Tinian
Public Library and Rota Public Library, to share and centralize it’s library database and catalog
system. With the introduction of the JKPL Bookmobile, the library services and internet
accessibility has extended to the community in remote places of Saipan. The Library benefits
through some discounts through the E-Rate which is a Federal Program that most service
providers participate and utilize. This Proposal is for a new Internet and Telecommunications
service that will provide and increase the services of the Libraries to provide the public with
Internet and Library accessibility and opportunity.

I, SCOPE OF SERVICES

e ISP shall provide no less than the commercially business class internet connectivity at its
highest available bandwidth

e ISP shall provide proof of redundancy of its services for telecom and internet.

e ISP shall provide bandwidth 24 hours per day, 365 days per year.

e ISP shall have network engineering support 24 hours per day, 365 days per year.

e ISP shall maintain network monitoring capability and notify JKPL at the point of any
disruption of services at no time shall it take longer than 1 minute to send notification
from the time the outage occurs.

e ISP shall provide web-based bandwidth utilization reporting

e ISP shall grant JKPL authoritative control over the services it receives.

o ISP shall install all services and equipment included in the proposal

¢ ISP shall guarantee quality of service minimum uptime 99% per month with minimum
four (4) hours response and resolution to problems

e Network/Transit Delay shall not exceed an average of 80ms over a minute period where
the circumstances are under the ISP’s control.
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General Terms

Contract Term. The ISP Services Contract will begin at the time of installation and activation of all
services and last for 1 year as required by E-Rate Guidelines for submission and reporting, with JKPL
having an option to renew the contract for an added years.

Pricing. Pricing Shall be quoted on a yearly contract initial term and include an option to extend for
30 days to meet procurement procedures in release of payment by the CNMI Government. Pricing
shall be quoted as a monthly cost and will note potential discounts under E-rate or not. For the
add-alternative option, pricing shall also be quoted as a monthly cost.

ELIGIBILITY AND DISQUALIFICATION OF PROPOSERS
Initial eligibility of Proposers
A. Experience
Proposers must be able to provide at least three (3) years of experience with at least
three (3) private businesses or government agency/department that serve in the CNMI.
For each entity that the proposer has worked with, please provide their contact
information or Business Name.

B. Outstanding Claims and Litigation
Proposers are not eligible if at the time of submission the proposer, or any individual or
entity of proposer, is in default, has any past due amounts or arrearages or is in breach of
contract with any previous or existing contract with the CNMI. Further, the subcontract
with whom the CNMI has any existing or pending litigation if the CNMI deems that such
litigation may adversely affect the ability for the parties to effectively work together.

C. Acknowledgement of Proposer
Proposers shall thoroughly examine and become familiar with this ITB, including
attachments, and any addendum that may be issued. The failure or the neglect of a
proposer to receive or examine any ITB document shall in no way relieve it from any
obligation with respect to its proposal or the obligations that flow from making a successful
proposal. No claim based upon a lack of knowledge or understanding of any document or
its contents shall be allowed.



Disqualification of Bid

Without in any way limiting the JKPL's right to reject any or all proposals, proposers are advised
that any of the following may be considered as sufficient cause for the disqualification of a
proposer and the rejection of a proposal: (i) failure to meet initial eligibility
requirements;(ii)submission of more than one proposal by an individual, firm, partnership or
corporation under the same or different names, including the names it does business under;{iii)
evidence of collusion among proposers;(iv) improper communication with procurement and
administering client.

Proposals will be considered irregular and may be rejected for omission, alterations of form,
additions not called for, conditions, limitation, unauthorized alternate proposals or other
irregularities of any kind. All of the foregoing notwithstanding, however JKPL reserves the right to
waive any such irregularities if permissible and within E-Rate recommended criteria.



Iv. PROPOSAL FORMAT AND SUBMISSION REQUIREMENTS
a. Format
The format of the ITB is based the procurement requisite, including the company information
and addendum acknowledgement, which must be in the format provided by the CNMI
Government Procurement. However, the proposal should, at the least, include the following:
e Cover Letter
e Company Information
e Addendum Acknowledgement
e Background and Experience
e Pricing
e Scope of Work (Detailed breakdown on plan to meet specifications)
o References (at least 3)
e Any agreement or terms on conditions JKPL will be asked to execute
e Work Schedule and Timeline for Implementation
e Other information proposer deems relevant (including additional services)
e Exceptions requested by Proposer to any of the ITB requirements.
b. Submission Requirements
Submission Instructions

Responders must provide one (1) original and three (3) hardcopies no later than 10:00 a.m.,
local time, May 12, 2017.

Amendment of Proposal

Amendment of a submitted proposal may occur at any time prior to the submission deadline by
written request. Amendments will only be accepted through the submission of completely new
materials that meet the requirements set forth in the Submission Instructions section above.

Withdrawal of Proposal

Withdrawal of the proposal may occur at any time prior to the submission deadline by written request.
Withdrawal of one proposal will not preclude the submission of another timely proposal but no
withdrawal will be allowed after the submission deadline.

V.  SELECTION CRITERIA

e (Category & Description

e Background and Experience
e Pricing

¢ Plan to Meet Specifications



e Service Interruptions & Restoration
e References

e Agreement and Terms and Conditions
VI. AWARD OF CONTRACT

Upon review and evaluation of all qualifying proposals, including any interviews that the Library may
elect to require, the selection committee will select the proposer(s) and proposal(s) that it determines,
in its absolute discretion, would best provide the Concession. JKPL will inform the selected proposer(s)
that it has been selected, subject to Joeten-Kiyu Public Library and CNMI Office of Procurement. If the
selected proposer(s) are unable to agree on the final terms, the selected proposer(s) will be excused
from further consideration and JKPL may, at their option, select another proposer(s). Until the
Agreement and all supporting ancillary documents have been approved by the City Council and
executed by the Acting Director of JKPL, the CNMI Govt. shall have no obligations hereunder.

VIl. MISCELLANEOUS
a. Interpretation of the ITB

All questions concerning interpretation of the ITB documents must be made in writing to CNMI
Procurement no later than 5 p.m. on May 01, 2017. Interpretations and answers to general questions
will only be made by written addenda. The City shall not be responsible for any other explanation or
interpretation.

b. Consent to Investigate

The selection of the proposer will be based on a thorough investigation into the areas of interest
expressed in the ITB, As part of that, the City may request the proposers to provide such things as, but
not limited to, financial records, information on managing partners or participation in an interview
process. By submitting a proposal, each proposer consents to any investigation the CNMI Govt. deems
necessary.

c. JKPL's right to Cancel, Reject, Modify or Reissue ITB

The CNMI Govt. with JKPL, in its sole discretion, reserves the right to modify, cancel, reissue or take any
other action it deems necessary in the issuance of this ITB. Further, the CNMI Govt. also reserves the
right to reject any or all proposals submitted. Prior to the execution of the Concession Agreement, no
action taken by the CNMI Govt. may be inferred or construed to give rise to any obligation by the CNMI
Govt.



d. Subcontracting

No subcontracting will be permitted under this contract. Proposers that normally re-sell or subcontract
portions of their work similar to those included under this RFP must certify in their proposal their intent
not to do so with JKPL.

e. Attempts to Influence Selection Process

Except for clarifying written questions sent to the Library, all proposers, including any and all
persons acting on their behalf, are strictly prohibited from contacting elected or appointed CNMI or
IKPL officials, officers, employees, or JKPL on or regarding any matter relating to this ITB from the
time the ITB is issued until the start of the open business meeting at which IKPL is asked to approve
the Concession Agreement.















Commontvealth of the ﬁurt'.n Mariana Iglandg

= . Office of the Governor
Saipan, MP 96950

Telephone: (670) 664-1500 Fax: (670) 664-1515

ATE:  04/10/17

ENDOR: MARIANAS VARIETY
P.O. BOX 500231

SATIPAN, MP

PURCHASE ORDER

THIS/NUMB_ER MUST APPEAR ON
ALL INVOICES AND DELIVERY SLIPS

NO. ;51516-000 op

INSTRUCTIONS

1. PO. number must appear on all invoices, packages,
packing lists, and other related documents.

2. Payments requests, prior to receipt of shipment,
must include proof of shipment with invoice.

3,  The CNMI Government reserves the right to reject any
or all items received that are not in compliance with
ordered specifications.

96950-0231 L -
4. AIRMAIL original invoices attached to the original
corresponding CNMI Government Purchase Orders to
the Division of Finance & Accounting. Att: Accounts Payable,
P.O. Box 5234 CHRB Saipan, MP 96950. All correspondence
with regards to payments must be directed to the above.
POINT 5. Al cor;espondence regarding shipment of this order is

>PED VIA j% /7 [ _ 5 to be directed to the Director, Procurement & Supply, CNMI.

[VERY TIME: é 6.  Any refund check should be made payable to CNMI
Treasury. Mail all refund to the above address.

QUANTITY U',‘g;%g F DESCRIPTION UNIT PRICE TOTAL PRICE
1 EA ADVERTISING OF E-~RATE 93.00 93.00
(REQUEST FOR PROPOSAL)
ANNOUNCEMENT OF JKPL RFP
4
o
IVER TO: TOTAL 93.00
MARPANDS - Saipan
LIB17.073/3070.62080 RELEASE DATE 04/16/17
P.O. Box 10008 CK e

'via: Saipan MP
96950
Requested By JoeTen Kiyu Library R/AC
VENDOR

HERMAN" §. SABLAN













